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I. Modern Technologies Used:


Word Processing



Simulation


Desktop Publishing



Presentation Equipment


Spreadsheet



x
Database


Slide Show




E-mail


CD-ROM Research



Laser Disc


Digital Camera



Scanner


Electronic Books



Internet Research

Other (describe  







II. Activity Design:
	Check One:
	Check One:

	______Whole Group
	______New Project

	__x___Small Group

	__x___Routine Task

	__x___Individual 
	______Teaching Skills to Others

	______Cooperative
	


III. Activity Self-Assessment: 

Respond to the RELEVANCE of the activity:
	The activity was useful in my job performance and area of responsibility. Why or why not?

	This activity was useful because I wanted to keep a list of possible materials for purchase without keeping up with all the magazines and catalogues.

	The use of technology made this task more efficient. Why or why not?

	The Access form made this task more efficient because I set it up to fill the categories that I will want information about because of ordering specifications or why I ordered it.

	The technology used for this activity was appropriate for the task. Why or why not?

	The technology was appropriate for this task because Access provides a simple way of filling out forms and giving a choice to automatically fill a field with certain characteristics.

	The activity is likely to be repeated for completion of routine tasks. Why or why not?

	Yes, I am likely to repeat this activity because I will continue to have items I will want to purchase for a future time, and Access gives me a simple way to keep up with those items.


IV. Reflection on Activity:


If I repeat this activity, I will make the following changes:
	I might add a field for the website for the catalogue to provide a direct link to the vendor who is selling the items.


